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Tender Overview
Complete this for every live opportunity to keep the key facts in one place for the whole bid team.
	Field
	Details

	Opportunity Name
	

	Client
	

	Submission & Communication Process (portal, email)
	

	Value per Year
	

	Contract Duration
	

	Services/Products Required
	

	Time Frames and Deadlines
	

	Scoring Requirement (Quality, Price, Social Value)
	

	KPI's & SLA's
	

	References, Case Studies Required (PSQ or Method Statements)
	

	Insurance Values
	

	Financial Requirements (thresholds, accounts, D&B report etc.)
	

	Policies Required (e.g. H&S, Carbon Reduction, Modern Slavery)
	

	Certifications Required (ISO's etc.)
	

	Questions Required
	

	Word Count
	

	Weighting
	

	Pricing Model
	

	Additional Points, Areas of Concern or Clarifications Required
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